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To the Incoming Albion College Class of 2020-2021 Students and Parents: 

 
Hi!  Welcome to Albion College.  This is an exciting time for the incoming students and their parents.   
My name is Amber Barber and I am the Accounting Manager.  Normal business hours for the 
accounting office are 8:15 AM to 4:45 PM Monday through Friday.  The accounting office can be 
reached by phone at (517) 629-0507 or email at accounting@albion.edu.  During this time as the State 
of Michigan is working through the process of reopening, the accounting office is running reduced 
hours while a reopening plan is put in place.  The voice mail is being checked daily and I do have the 
ability to return calls remotely.  The email is also checked daily.   
 
Attached is a PowerPoint presentation that contains billing information.  There is an audio clip available 
if you are able to open the PowerPoint file, just click on the speaker icon to listen to it.  If you do not 
have PowerPoint software, you can view all of the information in a .PDF file, it will simply be without 
the audio clips.    If you have any questions, please do not hesitate to contact the accounting office.   
 
There at two key points that I want parents and students to take from this information.   
 

1) If the student does not set up an authorized user(s), we are only able to talk to the student 

about their account.  Per FERPA Law, this is the student’s account and they have to set up the 

individuals that the student wishes to give permission to view payment and billing information 

or contact the accounting office about the account.   

2) If you have any questions about your billing please contact the accounting office as soon as 

possible. If the account does not look right in September, please do not wait until December to 

contact the accounting office.  It is easier to take care of any issues earlier in the semester than 

later. 

The accounting office is here to help you in any way we can to navigate this new and exciting step in 
your student’s life.  Again, please do not hesitate to contact us if we can help you.  
 
Thank you, 
 
 
Amber D. Barber 
Accounting Manager 
(517) 629-0507 
adbarber@albion.edu 
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